GT Accounting Basics

Funds



THE BASICS OF FUNDS

What is Fund Accounting?

An accounting system organized on the basis of funds, each of which is considered a separate
accounting entity. The operations of each fund are accounted for with a separate set of self-
balancing accounts that comprise its assets, liabilities, fund balance or net assets, revenues and
expenditures or expenses, as appropriate. Resources are allocated to and accounted for in
individual funds based upon purposes for which they are to be spent and the means by which
spending activities are controlled. Fund accounting is used by state and local governments and
by not-for-profit organizations that need to account for resources, the use of which is restricted by
donors or grantors.

What is a set of self balancing accounts?
For each fund: ASSETS = LIABILITIES+FUND BALANCE+(REVENUE-EXPENSE)

Balance Sheet

Assets $100.000

Liabilities $ 65,000

PY Fund Bal 10,000
Rev-Exp 25,000
$100,000

How do funds work at Georgia Tech?

We have many funds and fund groups at GT. Several of the larger funds are managed at the
Business Office level. For example, Fund 10010, the Resident Instruction fund, is the largest fund
at Georgia Tech. Most of our state projects are under the umbrella of the Fund 10010 and their
expenses would be considered part of the 10010 balance sheet.

We establish a new fund every time there is a unique accounting situation with a unique set of
accounting rules. For example, GTRI does business differently and has different rules than
regular state funds. Their projects do not fit the mold of state projects found in Resident
Instruction so a unique fund was established for them, 11021. Same goes for DLPE, they do
business separately from Resident Instruction and GTRI, so they utilize fund number 11022.
Auxiliary Services is another example. They are different from GTRI, DLPE and Resident
Instruction so they have their own fund, 12050.

For these larger funds, the assets, liabilities, fund balance and revenue are managed at a high
level. Auxiliary Services, DLPE and GTRI have their own accounting departments who handle the
balance sheet accounts and any revenue. Accounting Services manages Resident Instruction,
Plant Funds, Loan and Endowment Funds and some other smaller funds. Grants and Contracts
maintain these accounts for all Sponsored Funds.

Let’s review a balance sheet for Fund 12050 (Auxiliary Services) to see all the accounts posted.
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Agency Funds

For the most part, fund maintenance is handled at the Business Office level. There is an
exception to the general rule, however. Agency Funds are funds handled at the department level.

What is an Agency Fund?

A fund consisting of resources received and held by the governmental unit as an agent for others;
for example, taxes collected and held by a municipality for a school district. This means that
Georgia Tech is acting as an intermediary for the agency funds transactions. The revenue
brought in by the Agency fund does not belong to Georgia Tech and should not be used for
normal Georgia Tech expenses. The funds should only be used for the purpose of the Agency
fund. Even though the unit is acting as an agent, it is still responsible for funds and the expenses.

How do | get an Agency Fund?

Fill out an agency fund request form and submit to Accounting Services. If approved, you will
receive a Fund Number AND a project. The project number should be used for all Deposits and
Purchases.

Accounting for and Agency Fund

Accounting procedures for an Agency Fund are fairly simple. All funds received should be
deposited to the Agency Project and Account 400000. You can make the deposits in the Bursar’s
Office using the deposit form. Most expenses can be charged to 791000. No other detail is
needed for these expenses. However, if you are charging employee travel or per diem and fees,
piease use the appropriate account codes and include the vendor/employee id.

Agency funds DO NOT have budgets. There is no need for them. You are only allowed to spend
what is received. To monitor your balance, use the Agency Fund Report (R251). This report will
post Revenue and Expense. Revenue — Expense will equal the available balance. Sometimes,
agency funds may cross over fiscal years. When a fiscal year closes, the net of revenues and
expense is posted to the fund balance. This will be your beginning balance for the next fiscal
year.

On the next page, we will review an Agency Fund Report.
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GEORGIA INSTITUTE OF TECHNOLOGY
REQUEST FOR AGENCY FUND ACCOUNT

Date

School/Dept./Unit

Suggested name of Agency Fund

Principal person responsible for the account;

(Name) (Title) (Campus Address)

Other persons authorized to accept receipts and initiate disbursements from account:

(Name) (Title) (Campus Address)
(Name) (Title) (Campus Address)
(Name) (Title) (Campus Address)

Attach a detailed description of the activities, programs, or operations to be supported by this account.
Indicate any specific restrictions, terms, or conditions for the use of funds deposited to this account.

Any agency relationship exists when Georgia Tech is providing accounting or other
services for an organization and the funds belong to that organization and not Georgia Tech.

Is Georgia Tech acting in an agency capacity in handling this account?
yes no

Please provide the following information regarding the source of funds deposited to this account:
a. Estimated total annual receipts: $
b. Source of receipts: (If necessary, continue description on reverse side)

Please attach photocopies of correspondence, donor letters, and any other relevant documentation
that will provide information for a permanent file.

Requested by

(Signature) (Title) (Phone Number)

Approved by

(Dean, Director, or Department Head)

SUBMIT THIS FORM TO THE ACCOUNTING SERVICES DEPARTMENT - LYMAN HALL - MAIL CODE 0257
QUESTIONS CONCERNING COMPLETION OF THIS FORM SHOULD BE DIRECTED TO THE
ACCOUNTING SERVICES DEPARTMENT - 894-4681



GEORGIA INSTITUTE OF TECHNOLOGY
AGENCY FUND ACCOUNT AUTHORITY

Account Name

School/Department

Old (Short) Account Number

BOR Account Number

MSA Account Number

Principal Person Responsible for the Account:

SOURCE(S) OF REVENUE/RECEIPTS:

PURPOSE (including specific restriction, terms, or conditions on use of monies):

Approved:

Signature

Controller

Date



